Scheduling Purchase Orders for Supplier

Go to Administration>System Options
In the drop down menu choose Purchase. This will display options for purchasing.
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105 Over Receive Perce... |Operation The percentage that determines the Additional ... [10
Transaction 108 FIFO Bin Selection Operation Issue in FIFO (First In, First Out) order so thatt... |No

107 Activate issue budg... |Operation If the budget is activated, then before allowing i... |Yes
108 Activate issue budg... |Operatian If the budget is activated, then before allowing i... [Yes

108 Force toissue old it... |Operation If checked, the TOUCH module will force to issu... (Mo
Issue 110 Display optians for p... | Operation Display options to close arder line ar remain op... | Yes

111 Mumber of referenc... |Operation Number of reference fields to use on 'Receive' ... |0

112 Type of Reference fi... | Operation Type of Reference fields for Interfaces: Numeri... | Text

201 Font Size General Fant Size used for buttons in TOUCH module. Small

203 System Currency Key | General The system currency key. 1]

204 Picture File Type General File type for the product pictures oif

203 Mumber of Records ... |General Maximal number of recards ta display in search... |2000

206 Default Unit of Meas ... |General Default unit of measure for new items o1
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Double click Option 802 and choose “Create purchase Orders and Send to supplier” from the drop down menu.

Save and Close.
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Option Description:  [HEERa A aita purchase: O=Nuo run, 1= Create purchase =

Draft, 2= Create purchase Orders, 3=Create purchase
Orders and Send to supplier.

I
(Ohilonidalues Create purchase Draft (recommended) j Value

Ma run
| Create purchase Draft (recommended)
Create purchase Orders

aft (recamme...

rs, if an ord. |90

Create purch d to supplier
Transaction g03 PO code prefix Purchase [First part of the Purchase Order number. WA
806 Default file format fo... |Purchase | Default file format for Order s
307 Auto PO Day Purchase |What day to generate the automatic PO Ewvery Sunday
308 Auto PO Time Purchase |What time to generate the automatic PO, 0600
lssue 309 Default Site Key Purchase |Default Site Key for New Order. 0
2 810 Critical Minimum Sta... |Purchase |Percent from the Minimum stock quantity that d... |50
—
%' 311 Show ltem Code an... |Purchase |In printed order, show ltem Code and Descripti... |Yes
Return
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Double click Option 807 — Auto PO Day to schedule what day or days the PO will be generated and sent.
Double click Option 808 — Auto PO Time to schedule what time of day the PO will be generated and sent.



